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Advice from experts, 11D.1-11D.2 
 
Air-drying 
 Definition, X: D.1 
 Services, 11A.12 
 Technique, 10B.2-10B.3 
 
Airborne contaminants, removal 
 Services, 11A.15 
 
Alcohol, 11A.2 
 
Aperture cards, 
 Inventory, X: B.2 - X: B.3 
 Salvaging, 10F.4 
 
Architect, 11B.2 
 
Audio-visual media 
 Inventory, X: B.3 - X: B-4 
 Salvaging, 10E.1-10E.2, 10F.3-10F.4 
 
Bibliography, X: E.1 - X: E.2 
 
Blotting, 10B.2, 10C.3 
 Paper, 11A.6 
 
Bomb threats, 2B 
 Procedures, 2A 
 
Books, 10F.2 
 Drying of, 10B.2-10B.4, 10F.2 
 Coated Paper, 10E.2, 10F.2 
 Inventory, X: B.2 
 Leather and vellum bindings, 10F.2 
 Non-coated paper, 10B.1-10B.4, 
   10C.1-10C.5, 10D.1-10D.5 
 Salvaging, 10F.2 
 
Boots, 11A.2 
 
Boxed items, 
 Salvaging, 10E.2 
 
Boxes, cardboard, 11A.2 
 
Boxing and transport of materials, 
 Services, 11A.12 
 
Building Maintenance, 9A.1-9C 
 
Building supervisor, 7B.2 
 

Cameras, disposable, 11A.2 
 
Card catalog, 
 Inventory, X: B.2 
 Salvaging, 10E 
 
Carpenter, 11B.2 
 
Catalog cards, 
 Inventory, X: B.2 
 Salvaging, 10E 
 
CD ROMs, 
 Inventory, X: B.2 
 Salvaging, 10E 
 
Chemical light sticks, 11A.3 
 
Chemist, 11B.2 
 
Cleaning, 10A, 10B.3, 10C.1 
 Services, 11A.12 
 
Coated paper, 
 Definition, X: D.1 
 Salvaging, 10F.1, 10F2 
 
Collapse of Shelving, 9A.4 
 
Collection priorities, 6A-6B 
 
Collodion plates, 
 Definition, X: D.1 
 Salvaging, 10E.1, 10F.3 
 
Computer engineer, 11B.2 
 
Computer tapes and disks, 
 Inventory, X: B.3 
 Salvaging, 10E.2 
 
Conservator, 7B.2 
 
Corrosion control, 
 Services, 11A.12 
 
Consultants/Experts, 11D.1-11D.2 
 
Daguerreotype, 
 Definition, X: D.1 
 Salvaging, 10E.1, 10F.3 
 
 
 

Damage appraisal, 
 Services, 11A.12 
 
Deacidify, 10A 
 
Debris removal, 
 Services, 11A.12 
 
Dehumidification, 10B.1, 10C.1, 10D.3 
 Definition, X: D.1 
 Services, 11A.13 
 
Demolition controlled, 
 Services, 11A.12 
 
Deviant behavior, 2A 
 
Diazo fiche 
 Salvaging, 10F.4 
 
Disabled patrons, 9A.2 
 
Disaster planning, 1A-6B 
 Services, 11A.13 
 
Disaster recovery, 10A-11D 
 Services, 11A.13 
 
Disaster recovery coordinator, 
 7B.1, 10B.1, 10B.3, 10C.2, 10D.1 
 
Disaster recovery flow chart, 10A 
 
Disaster recovery kit, 5A-5C 
 
Disaster recovery team, 10D.1-10D.5 
 
Disaster response, 7A.1-9C 
 
Disasters 
 Small incident, 10B.1-10B.4 
 Medium-sized incident, 10C.1-10C.5 
 Large incident, 10D.1-10D.6 
 Special media 
  Microformats, 10E.1 
  Audio-visual, 10E.1 
  Magnetic media, 10E.2 
  Manuscripts, 10E.2 
  Boxed items, 10E.2 
  Books with coated paper, 10E.2 
  Ephemera, 10E.3 
  Maps with shellacked surfaces, 10E.3 
  Mounted newspaper clippings, 10E.3 
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Document reproduction, 
 Services, 11A.13 
 
Document storage, 
 Services, 11A.16 
 
Documents, 
 Inventory, X: B.2 
 Salvaging, 10F.1 
 
Drawings, 
 Inventory, X: B.2 
 Salvaging, 10F.1 
 
Dry ice, 11A.3 
 
Dry-pipe automatic sprinklers 3D 
 
Drying, 10A 
 Air 10A, 10B.1-10B.2, X: D.1 
 Cold dry air dehumidification, 10A 
 Dehumidify, 10A 
 Thermal vacuum drying, 11A.16 
 Vacuum dry, 10A 
 Vacuum freeze-dry, 10A 
 
Duct tape, 11A.3 
 
Dumpsters, 11A.3 
 
Earthquakes, 4D, 10D.1 
 
Electrician, 11B.2 
 
Elevator stoppage, 9A.2 
 
Emergencies 
 Medical, 8B 
 Notification, 7B.1-7B.4 
 
Emergency exits, 1D 
 
Emergency funding, 11C.1-11C.4 
 
Emergency guide, 7A.1 
 
Emergency lighting, 9A.1 
 
Emergency Management Agency 
 Rhode Island, 4A 
 Federal, 4A 
 Federal (Region I), 4A 
 

Engineering 
 Location of panels & 
  shut-off valves,  X:A.6 
 
Environmental control, 
 10B.1, 10B.2, 10C.1, 10D.5 
 Services, 11A.15 
 
Ephemera, 10E.3 
 Definition, X: D.1 
 
Equipment rental, 
 Services, 11A.13 
 
Ethafoam, 10E.1, 11A.4 
 Definition, X: D.1 
 
Evacuation, 1A-1D 
 Routes, X: A.5 
 
Exits, 1A 
 Location of, 1D, X: A.1 
 
Experts and Consultants, 11D.1-11D.2 
 
Fans, 11A.4 
 
FEMA 
 National Office 
 Region I, 4A 
 
Financial Liaison, 7B.1 
 
Film restoration, 
 Services, 11A.13 
 
Fire Alarm, 
 Location of, X: A.5 
 
Fire extinguishers, 
 Ammonium Phosphate, 3B 
 Carbon Dioxide, 3B 
 Classifications, 3B 
 Dry Chemical, 3B 
 Halon, 3B 
 Inspection Log, 3C 
 Location of, X: A.5 
 P.A.S.S., 3A 
 Safety, 3A 
 Sodium Bicarbonate, 3B 
 Types, 3B 
  
 
 

Fire prevention, 
 Services, 11A.13 
 
Fire safety, 
 Facts, 3A 
 Floor plans, X: A.5 
 Sprinkler Systems, 3D 
 
Fires, 
 Recommended protection, 3D 
 Sprinkler systems, 3D 
 Types, 3B 
 
First aid kits, 8B 
 
First aid suppliers, 11A.4 
 
First aid training, 8B 
 
Fishing line, 11A.4 
 
Flashlights, 11A.4 
 
Floods, 4C, 10D.1 
 
Floor plans, X: A.1 - X: A.6 
 
Floppy diskettes, 
 Inventory, X: B.3 
 Salvaging, 10E.2, 10F.2 
 
Fore-edge, 10C.2 
 Definition, X: D.1 
 
Forms for reporting, 10B.3, X:C.1-X:C.3 
 
Framed items, 
 Salvaging, 10E.1, 10F.1 
 
Freezer drying, 10C.2 
 Definition, X: D.1 
 Services, 11A.14 
 
Freezer paper, 11A.6 
 
Freezer storage, 
 Services, 11A.14 
 
Freezer trucks, 
 Services, 11A.14 
 
Freezers, 
 Services, 11A.14 
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 Floater, X: B.5 

Fumigation, 
 Services, 11A.14 
 
Funds, emergency 11C.1-11C.4 
 
Garbage bags, 11A.4 
 
Garbage cans, 11A.5 
 
Glazing material, 
 Definition, X: D.1 
 
Glossary, X: D.1 - X: D.2 
 
Gloves, 11A.5 
 
Good Samaritan Law, 8A 
 
Halon 
 fire extinguisher, 3B 
 sprinkler system, 3D 
 
Handicapped patrons, 9A.2 
 
Harassment, 2A 
 
Hardhats, 11A.5 
 
Heat,  
 Lowering of, 10B.1, 10C.1, 10D.3 
 
Heating, ventilation, & 
 air-conditioning (HVAC), 9A.3 
 
HELP 
 Expert advice, 11D.1-11D.2 
 
Hoses, 11A.5 
 
Humidity 
 Lowering of, 10B.2, 10C.1, 10D.5 
 
Hurricanes, 4B, 10D.1 
 
HVAC, 9A.3 
 
Hygrothermograph, 
 Definition, X: D.1 
 
In-house resources, 11B.1-11B.2 
 
Insurance, 
 Agent, 11B.2, X: B.1 

 Photos, use of, 10B.1 
 Policy information, X: B.1 
 Reports, X.B.5 
 Staff coordinator, 7B.2, 10B.1 
 Value inventory, X: B.2 - X: B.4 
 
Inventory, 10C.3, X: B.2 - X: B.4 
 Services, 11A.14 
 
Jacketed microfilm, 
 Inventory, X: B.2 
 Salvaging, 10F.4 
 
Janitorial services, 11B.2 
 
Labels, pressure sensitive, 11B.5 
 
Large incident, 10D.1 
 
Leather bindings, 10F.2 
 
Legal advisor, 11B.2 
 
Light sticks, chemical, 11A.3 
 
Lock smith, 11B.2 
 
Magnetic media, 
 Inventory, X: B.3 
 Salvaging, 10E.2, 10F.2 
 
Maintenance, building, 9A.1-9C 
 
Manuscripts, 
 Salvaging, 10E.2, 10F.1 
 
Maps, 
 Salvaging, 10E.3, 10F.1 
 
Medical emergencies, 8A-8B 
 
Medium incident, 10C.1-10C.5 
 
Microfiche, 
 Inventory, X: B.2 
 Salvaging, 10E.1, 10F.4 
 
Microfilm, 
 Inventory, X: B.2 
 Salvaging, 10E.1, 10F.4 
 
Microforms, 
 Inventory, X: B.2 
 Salvaging, 10E.1, 10F.4 

Milk crates, 10D.4, 11F.4 
 
Moisture barrier, 10C.1, 10D.3 
 Definition, X: D.2 
 
Moisture removal, 
 Services, 11A.14 
 
Mold, 10B.2, 10C.1, 10C.2, 10D.5 
 
Mold removal, 
 Services, 11A.15 
 
Motion picture film, 
 Inventory, X: B.3 
 Salvaging, 10E.2, 10F.4 
 
Mounted newspaper clippings, 
 Salvaging, 10E.3 
 
Moving newspaper clippings. 
 Salvaging, 10E.3 
 
Moving of collections, 
 Services, 11A.15 
 
Music recordings, 
 Inventory, X: B.3 
 Salvaging, 10E.1, 10F.3 
 
Mycologist, 11B.2 
 
Mylar, 10E.2 
 
Natural disasters, 4A-4D, 10D.1 
 Earthquakes, 4D, 10D.1 
 Floods, 4C, 10D.1 
 Hurricanes, 4B, 10D.1 
 Tornadoes, 4B, 10D.1 
 
Negatives, 
 Salvaging, 10F.3, 10F.4 
 
Newspaper 
 Clippings, mounted, 10E.3 
 
Newsprint paper, 11A.6, 11A.11 
 
Nitrates with soluble emulsions, 10F.3 
 
Notification, 7A.1-7B.4 
 
On/Off automatic sprinklers, 3D 
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Oversized prints, maps, manuscripts, 
 Salvaging, 10E.3, 10F.1 
 
P.A.S.S., 3A 
 
Paintings,  
 Salvaging, 10F.2 
 
Pallets, 11A.6 
 Definition, X: D.2 
 
Pamphlets, 
 Salvaging, 10B.3, 10F.2 
 
Paper, 
 Blotting, 11A.6 
 Freezer, 11A.6 
 Newsprint, 11A.6, 11A.11 
 Salvaging, 10F.1 
 Silicone, 11A.6 
 Towels, 11A.6 
 Waxed, 11A.6 
 
Patrons, 
 Handicapped, 9A.2 
 
Periodicals, 
 Salvaging, 10F.2 
 
Pest control, 11B.2 
 
Phase Box, 
 Definition, X: D.2 
 Use of, 10B.4 
 
Photographer, 7B.2, 10B.1 
 
Photographic prints, 
 Salvaging, 10E.1, 10F.3 
 
Photographs, 
 Drying of, 10F.3-10F.4 
 Restoration of, 11A.15 
 Salvaging, 10E.1-10E.2, 10F.3-10F.4 
 Use of for insurance, 10B.3 
 
Physical plant, 9A.1-9C 
 
Plant operations/maintenance, 9A.1-9C 
 
Plastic, 
 Sheeting, 11A.7 
 Wrap, 11A.7 

Plumber, 11B.2 
 
Power failure, 9A.1 
 
Pre-action automatic sprinklers, 3D 
 
Preservation strategy, 10A 
 
Preservation treatment, 10A 
 Clean, 10A 
 Deacidfy, 10A 
 Rebind, 10A 
 Recase, 10A 
 Repair, 10A 
 
Prints, 
 Salvaging, 10F.1, 10F.4 
 
Prints, framed 
 Salvaging, 10F.1 
 
Providence Journal-Bulletin, 11A.11 
 
Readiness, 1A-6B 
 
Rebinding, 10A 
 Services, 11A.15 
 
Recase, 10A 
 
Recovery, 10A-11D 
 
Recovery flow chart, 10A 
 
Recovery kit, 5A-5C 
 
Recovery report, X: C.1 - X: C.3 
 
Recovery team, 10D.1-10D.5 
 
Refrigerated trucks,  
 Services, 11A.15 
 
Removal of airborne materials, 
 Services, 11A.15 
 
Repair of materials, 
 Services, 11A.15 
 
Reshelving, 
 Services, 11A.15 
 
Response, 7A.1-9C 
 

Restoration of materials, 
 Services, 11A.15 
 
Robbery, 2A 
 
Safety officer, 9A.4 
 
Salvage, 10D.3, 10F.1-10F.5 
 Collection priorities, 10F.1-10F.5 
 Floor plans, X: A.2 - X: A.4 
 Priorities, setting of, 6A 
 Procedures, 10A-10F.4 
 Water-damaged, 10F.1-10F.5 
 
Scheduler, 7B.2, 10D.1 
 
Security,  
 Procedures, 2A 
 
Security head, 7B.2 
 
Services, 11A.12-11B.2 
 Index to, 11A12-16 
 
Shelving collapse, 9A.4 
 
Shovels, 11A.7 
 
Signature, 
 Definition, X: D.2 
 Unbinding of, 10B.3 
 
Silicone paper, 11A.7 
 
Simulations, 
 Inventory, X: B.3 
 
Sit-in takeover, 2A 
 
Slides,  
 Inventory, X: B.3 
 Salvaging, 10E.2 
 
Small incident, 10B.1-10B.4 
 
Smoke detectors,  
 Location of, X: A.5 
 
Smoke odor removal 
 Services, 11A.15 
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Software, 
 Inventory, X: B.3 
 Salvaging, 10E.2, 10F.2 
 
Soluble media, 
 Salvaging, 10F.1 
 
Soot and smoke odor removal, 
 Services, 11A.15 
 
Sorting, 
 Services, 11A.15 
 
Sound recordings,  
 Inventory, X: B.3 
 Salvaging, 10E.1, 10F.3 
 
Special Media, 
 Inventory, X: B.4 
 Salvaging, 10E.1 
 
Sponges, 11A.7 
 
Sprinkler systems, 3D 
 Location of, X: A.5 
 
Stand pipe and hose, 3D 
 
Storage of documents, 
 Services, 11A.16 
 
Supplies, 11A.1-11A.11 
 
Supply coordinator, 7B.1, 10D.1 
 
Telephone company, 11B.2 
 
Thermal vacuum drying, 
 Services, 11A.16 
 
Tornadoes, 4B, 10D.1 
 
Training instructor, 7B.1, 10D.1 
 
Transparencies, 
 Inventory, X: B.4 
 Salvaging, 10F.4 
 
Trouble-shooter, 10D.1 
 
Utilities company, 11B.2 
 
 

Vacuum freeze-drying, 10B.4 
 Definition, X: D.2 
Vacuum thermal-drying, 
 Definition, X: D.2 
 
 Vacuum, wet/dry, 11A.7 
 
Vandalism, 2A 
 
Vandalism damage, 
 Services, 11A.16 
 
Vellum bindings, 10F.2 
 
Video recordings, 
 Inventory, X: B.4 
 Salvaging, 10E.1, 10F.3 
 
Volunteer coordinator, 7B.3 
 
Volunteers, 10D.1 
 
Washing, 10B.2 
 
Water detectors, 11A.7 
 
Water pumping, 
 Services, 11A.16 
 
Water vacuuming, 11A.7 
 Services, 11A.16 
 
Watercolors, 
 Salvaging, 10F.1 
 
Waxed paper, 11A.7 
 
Wet books, 10B.1-10B.3, 10C.3,  
 10D.3, 10F.2 
 
Wet/Dry vacuum, 11A.7 
 
Wet pipe automatic sprinklers, 3D 
 
Wrapping, 10C.2, 10D.4 
 Definition, X: D.2 
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